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WILEY

Author Workflow for
Wiley Hybrid Journals

After articles are accepted for publication, authors will be invited
into Wiley Authors to complete the next steps in the publication
journey of their articles.

Wl LEY ENABLING DISCOVERY | POWERING EDUCATION | SHAPING WORKFORCES

Authors will need to confirm on their author roles, research
funders, institutional affiliations and choose between publishing
their articles behind the paywall or open access. If they select the
latter, they will be asked to sign a Creative Commons license,
before APC funding requests are generated to institutions for
their review, based on the responsible corresponding authors’
institutional affiliations.

Institutional OA administrators will need to review and
approve/reject the applications on their accounts upon receiving
the requests..

How to select open
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https://authorservices.wiley.com/asset/How-to-select-OA-in-a-hybrid-journal.pdf

Author Journey For Wiley Hybrid Journals

APC Funding Request Submission After Article Acceptance for Publication

Content Conducts : : :
: Find a journal Article prep
discovery research

Editorial & peer

: In production Publication SR
review

promotion

: . INSTITUTION
Wiley hybrid journals WILEY OPEN
Authors are invited into Wiley Authors after acceptance of their

manuscript for publication and an APC funding request is generated OPEN  ACCESS ACCOUNTS
based on the responsible corresponding author’s affiliation should
they choose to publish their articles open access.

Wl LEY PROPRIETARY & CONFIDENTIAL



Wiley Authors Invitation

Wiley Authors Invitation

When an article is
accepted for publication
in a Wiley hybrid journal,
authors will receive an
invitation email, inviting
them to return to Wiley
Authors to action on the
administrative steps
required for the article
prior to publication.

WILEY

PROPRIETARY & CONFIDENTIAL

From: cs-author@wiley.com

Subject: In Production: Your article accepted in <Journal Title>
Body:

Dear <Author Name>,

Article ID: <Article AID>
Article DOI: <Article DOI>
Internal Article ID: <Article ID>
Article: <Article Title>

Journal: <Journal Title>

Congratulations on the acceptance of your article for publication in <Journal Title>.
Your article has been received and the production process is now underway. We look forward to working with you and publishing your article. Using Wiley Authors, you can track

your article’s progress. Eligibility for APC funding
coverage alert

Wiley and [Your Institution] have an agreement to cover the cost of your open access publishing.

Please click below to log in - if you are using a different email address to <Author Email>, you will need to manually assign this article to your Dashboard (see How do | assign a
missing article to My Dashboard?):

Wiley has a new, unified log in process with CONNECT to streamline the author experience across all of its platforms. When you click on your invitation link, you will be redirected
to log in through the new CONNECT portal before going back to manage your article. Link to Wiley Authors: <Link to article on Wiley Authors>

<Login Link>
If applicable, a list of available actions will appear below — check out your Wiley Authors Dashboard for all actions related to your articles.

Sign your license agreement (REQUIRED) -- you will receive an email when this task is ready on your dashboard.

Track your article's progress to publication

Make your article open access. Your institution or funder may help you publish your article open access, making it immediately and freely available to read, download, and share.
Learn more here.

Access your published article

Invite your colleague to view your published article

If you need any assistance, please click here to view our Help section.

Sincerely,
Wiley Authors




Wiley Authors Dashboard

Author Dashboard

Demo HOA article

In Production

Manuscript 10: AI-JAAL-260420-fygP260 Article type: Research Article DOI: 10.1002/jaal.80280

After logging into Wiley
Authors, authors can see
articles that require further
action.

Fublication: Journal of Adolescent & Adult Literacy

The workflow is started by
clicking “Manage article.”

@ Artideis eligible for Open Access coverage through your institution
==

Wiley and your institution have an agreement to cover the cost of your open access publishing.

@ g rEQUirea

Wl LEY PROPRIETARY & CONFIDENTIAL



Wiley Authors Dashic wansgesarce

Journal of Adolescent & Adult Literacy

Demo HOA article

DOI: 10.1002/ja3!.80826

Author Dashboard S o

Authors are invited to Wiley
Authors when their article has
been accepted by a journal.
A Required Actions

Any articles requiring actions

will be automatically featured

Please sign your license for your article to be published.
' M d nag ed I‘tl C I e, buttO n kiCkS Off You mignt be required to answer questions relating to your co-authors and copyright owners of the work.

the process.

Sign License -

@ Review Open Access eligibllity

3 Article is eligible for Open Access coverage through your institution

<TA Agreement Name=>

Select open access =

Wl LEY PROPRIETARY & CONFIDENTIAL



Step 1.

Confirm Author Role




Confirm Author Role

Author Role

The author list will show all
authors from the
manuscript.

Author has two options — to
select one or more
Corresponding Authors
from the list and confirm, or
to select “This list is
incorrect”.

Wl LEY PROPRIETARY & CONFIDENTIAL

& Back to Manage this Article

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/j2al.80826

Sign License

Confirm Author Roles

Funders & Grant Details

Confirm corresponding author(s)

Corresponding authors will have their contact information included on tne final published article.

Most articles only nave one or two corresponding authors.

[m] Test Author Corresponding autnor Selections made here will be
reflected on the final puolisned

= paper.
[m] Test Author2 cCerresponding autnor

You will not be able to change this
[] Testautnor3 selection once confirmed.

This list is incorrect Confirm 2 corresponding authors =




Confirm Author Role

Journal of Adolescent & Adult Literacy

Author ROle Demo HOA article

DCI:10.1002rjaal.80826

Selecting “This list is
incorrect” displays this

c onc Sign License
interstitial screen. g The author list Is Incorrect

Confirm Author Roles Tell us more about the problems you see with your author list. Check all that apply:
Based on the optlons Funders & Grant Details [] ©ne or more autnors are missing
selected, author is informed
Whether Customer Su ppo rt Mhikiations E Someone is listed as an author but should not be listed
needs intervention or it can

The listis out of order

be resolved through an
alternative route.

o Y LT G
Upen Access Options

.

An author has changed their name

License Agreement Types

]

One or more names are spelled or formattad incorrectly

License Submission

-

Something else iz wrong

€ Corresponding authors

Wl LEY PROPRIETARY & CONFIDENTIAL



Selecting Responsible Corresponding Author

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/jaal.20826

Sign License Which corresponding author Is responsible for the remalning

RCA Selection
ConfirmAathors publication activitles?

T h iS SC ree n d i S p | ays th e | i st Of Wiley requires one corresponding autnor to be assigned to complete remaining pre-publication activities, including:

Funders & Grant Details
M « Confirming the article's funding information
Corres po nd I ng AUthors seleCted Affiliations « Verifying their affiliation(s) to :e:ermire potential eligibility for partial or full coverage of open access publishing
Q0 fees
from the preV|Ous SC reen. Copyright Ownership = Arranging payment for Open Access fees, when applicable
« Signing the copyrignt license and/or gatnering signatures from copyright owners

» Reviewing online proofs of the final article

T h e pa d |OC k ico n n eXt to a u t h O r g tTypes Please note tnat eligivility for coverage of open access publishing fees is based only on the affiliation(s) of the
names indicates the author may 1 responsible correspond Ng author, which cannot be reassigned once confirmed.
be eligible for APC coverage.

3 Article may be eligible for Open Access APC funding or discount

« Information provided at submission indicates Test Author may oe affiliated with Virginia

Only one author can be selected ey S o GRS
as the Responsible Corresponding
Author. They will be the only L
person responsible for signing

the license, and whose affiliations

will be used to determine their O Teshworz 3

eligibility for APC coverage.

(@ TestAuthor Responsible corresponging author
@ ponging

Wl LEY PROPRIETARY & CONFIDENTIAL 10



Confirming Responsible Corresponding Author Role

RCA Confirmation

If the author selects themselves
as Responsible Corresponding
Author, they continue to the
Funder/Grant details screen.

If the author selects someone
else as Responsible
Corresponding Author, there's a
confirmation screen.

When the nominated
Responsible Corresponding
Author logs into Wiley Authors
from their invitation email, they
will be taken straight to the
Funder/Grant details step.

WILEY

PROPRIETARY & CONFIDENTIAL

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/3al.80826

Sign License

Confirm Authors

Confirm responsible author

You nave designated Test Author (joe@testmailwiley.toois) as the responsidle corresponding author for remaining
publication tasks.

If you nave selected an author other than yourself, you will no Jonger be responsiole for completing the remaining
required actions.

Test Author will be responsiole for the following

» Confirming the article's funding information

= Verifying affiliation with institutions that nave prepaid for Open Access publishing fees
» Arranging payment for Open Access fees, when applicable

» Signing the copyright license and/or gathering signatures from copyright owners

» Reviewing online proofs of the final article

€ Responsible author

11



Step 2:

Funders & Grants Details




Funders & Grant Details

Funders

The author is presented with
reported funders (if
provided at submission) and
is given an additional option
to add/edit any
new/existing funder(s).

WILEY

PROPRIETARY & CONFIDENTIAL

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/jaal.80826

Sign License

Funders & Grant Details

Affiliations

o
oa
)

t Ownership
Open Access Options
cense Agreement Types

License Submission

Please confirm your funders for this article

Correctly declaring your funders helps us ensure that you're compliant with any funder mandates and determines if
you're eligible for open access funding.

This journal offers a number of license options. By signing, you confirm that you are able to grant the necessary
permissions for this article and its supplementary materials. These permissions inciude your funder policy restrictions.
You are expected to meet your funder's policies, for example if the funder is a member of Coalition S.

Wellcome Trust Z Edit @ Delete

© United Kingdom of Great Britain and Northern Ireland

<4 Add funder

€ Back to Manage this Article

Confirm & proceed to Grant Details -

13



Funders & Grant Details

Funders

The author is presented with
reported funders (if
provided at submission) and
is given an additional option
to add/edit any
new/existing funder(s).

WILEY

PROPRIETARY & CONFIDENTIAL

€ Back to Manage this Article

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/jaal 80826

Sign License

Funders & Grant Details

Affiliations

Open Access Options
License Agreement Types

License Submission

Ple

Corre
you'n

This j
perm
Youa

Wellcome Trust

© United Kingdom of Great Britain and Northern Ireland

Wellcome Trust DBT India Alliance
@ India

Wellcome Trust Centre for Mitochondrial Research

@ United Kingdom of Great Britain and Northern Ireland

v Can'tfind your funder on the list?

Check the spelling, alternative names or acronyms for your
institution. If your organisation is not listed, you can add it
manually.

"Wellcome Trust"

Add this funder

>

funder mandates and determines if

e able to grant the necessary
zlude your funder policy restrictions.
nber of Coalition S.

Wellcome Trust

x Q

X Cancel

€ Back to Manage this Article

14



Funders & Grant Details

Journal of Adolescent & Adult Literacy
Demo HOA article
DOI:10.1002/jaal.80826

Funders

@nce the funders are Sign License Please provide grant details for the funders

se | ected e nte r g ra nt Funders & Grant Details If you received a grant number from your funder, add it here. If you did not receive a number, check ‘1 have not
I

number and information as received a number for this grant.’

c Affiliations
appropriate, before
proceeding to the next step. Copyright Ownersnip
Open Access Options
Grant Number * Add Recipients (optional)
License Agreement Types
i yP 1234 TestAuthor X TestAuthor2 X v | 4 Add another grant

License Submission

D I have not received a number for this grant

¢ Funders Confirm & proceed =

Wl LEY PROPRIETARY & CONFIDENTIAL 15



Step 3:

Confirm Affiliations




Confirm Institutional Affiliation — Ringgold Exact Match

Confirm/Enter
Institutional Affiliation
— Exact Match

Authors need to confirm or edit
their institutional affiliation.

This information is pre-populated
based on the Responsible
Corresponding Author’s details
provided through our submission
systems, at the point of submission
of the article.

This step should always be the
Responsible Corresponding Author's
institutional affiliation(s).

The presence of a green bar on the
left-hand side of the box, in
additional to the "Verified' text with
a green tick, shows that the
information entered has been
recognised by the Ringgold
database.
WILEY

PROPRIETARY & CONFIDENTIAL

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/jaal 80826

Sign License

Funders & Grant Details «

Affiliations

* Do notinclude any of your ce-authors' affiliations

Please confirm your affiliations for this article

Please add your primary affiliation with the institution where the research for this article was conducted.

Correctly declaring your affiliations helps us determine if your institution can cover your open access Article Publication

* When searching for your affiliation, select your institution only; do not include a department, office, or other

subdivision (e.g.. enter “University of Oxford” and not "University of Oxford Department of Economics”
* We may not have your organization or company listed in our database. This may occur with small or private

organizations or companies with no prior arrangement with Wiley.)

Verified v

Virginia Museum of Fine Arts

© RICHMOND, VIRGINIA, United States of America

/' Edit [ Delete

3 Open Access
=

coverage.

This institution has an agreement with Wiley and the article is eligible for open access

€& Funders & Grant Details

+ Add affiliation

Please let us know if you cannot find your organization or there are errors with the displayed information.

Confirm & proceed ->

>

Help with affiliations

What does it mean if my
institution is "not verified"?

What if my department is not
listed?

What if my organization is not
listed?

Should | list the affiliations of my

coauthors?

What if | changed or moved
zations?
organizations?

What if my institution is listed,
but its name or location is
incorrect?

17



Enter Institutional Affiliation — No affiliation provided

Sign License Please confirm your affiliations for this article Help with affiliations
Funders & Grant Details + Please add your primary affiliation with the institution where the research for this article was conducted.
’ s i s : o What does it mean if my
Correctly declaring your affiliations helps us determine if your institution can cover your open access Article Publication >

Affiliations institution is "not verified"?

What if my department is not

Enter I nstit tio na I Copyright Ownership * Do notinclude any of your co-authors’ affiliations N
u * Wnen searching for your affiliation, select your institution only; do not include a department, office, or other et

Open Access Options cuhdivicinn (o antar flinkarcitnnf Oufnrdt and nat iiniarcinent Oviacd Department of Economics”

L] L] L]
= A P
— s may occur with small or private Nhat i reaniz. <
AI I I I Iatlo n N o Hanover Press Y F y What f my organization is not

cense Agreement Types listed?
ege ° ° SIERR ABTeEment 1Ypes 10} Whitley Bay, England, United Kingdom of Great Britain and
affiliation provided
License Submission > Should | list the affiliations of my
coauthors?

Hanover School

© Meriden, CT, United States of America
/' Edit ﬁ Delete N What if | changed or moved

As authors start typing their |

“ ~

affiliation, possible matches will v Canitind your nsttution on th lis® s e
) butits name or location is

a utO‘ po pu Iate beIOW for Check the spelling, alternative names or acronyms for your eligible for open access incorrect?

institution. If your organisation is not listed, you can add it

a uth O rs to C h Oose fro m . manually. Please note, manual entries can't be verified for open

access fee coverage.

"Hanover Press"

(This information comes from
the Ringgold database.)

v

Hanover Press x Q X Cancel

Please let us know if you cannot find your organization or there are errors with the displayed information.

€ Funders & Grant Details Confirm & proceed =>

Wl LEY PROPRIETARY & CONFIDENTIAL



Confirm/Enter Institutional Affiliation —

Multiple Wiley Open Access Account Affiliations

Cancer Medicine

Demo GOA article
DOI-10.1002/cam4.89184

Entel’ |nStitUtiO nal Affi I iatiO n Sign License Please conflrm your affiliations for this article
o L K4 o Funders & Gran: Detsils « Please add your primary affiliation with the institution where the research for this article was conducted.
— Multiple Affiliations

Cnarge (A2C). This will not affect any inform

in the published article.

Authors will see a purple ‘Open
Access’ box to alert the author that —
they have triggered the eligibility

. o o o @ RICHMOND, VIRGINIA, United States of America /B L
criteria for funding based on their
affiliation. Verified +
APEN:G eeeee y P W e

The lack of this purple box, in this
case for the Virginia Museum of T s e
Fine Arts, also confirms that this

institution does not currently have
an agreement with Wiley to cover
APCs for their researchers. i iyl i

Please confirm the country/location In which you are based

Country/Location*

| United States of America v |
‘ € Funders & Grant Details Confirm & proceed -

Wl LEY PROPRIETARY & CONFIDENTIAL

Correctly declaring your affiliations helps us determine f your institution can cover your open access Article Publication

Help with affiliations

> s

) me!
3 ety

> affilia
5 e
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Step 4:

Copyright Ownership Selection




Copyright Ownership

Copyright Ownership

Author is presented with the
Copyright Ownership selection.

The first option is the most
commonly selected, except for
work carried out under specific
governments’ employ or for
corporations/ institutions with
specific IP ownership
contractual clauses.

Wl LEY PROPRIETARY & CONFIDENTIAL

Journal of Adolescent & Adult Literacy

r
[

Journal of Adolescent & Adult Literacy
Demo HOA article
DOI:10.1002/ja3!.80826

Sign License

Funcers

Affiliations v

Copyright Ownership

Copyright ownershlp

Tne following questions will establish who has copyright ownership over the work and help us provide you with the
correct ficense(s) to be signed and suomitted.

What is copyright ownership?

Owners of the copyright to this work have control of the work's reproduction, distribution, creation of

In most cases, the copyright owners are the people who contributed to the research and authored the
manuscript. However, if the research was performed when acting within the scope of employment, the
copyright owner could be the employer.

Do all authors own the copyright to this work?

Please select and confirm from tne following options

(O Yes, all authors own the copyright to this work

This is the correct selection for many works

In most academic and nealtncare institutions, faculty retain the copyright for work that they have
authored. Please check with your institution to see if different policies apply.

(J No, only some or none of the authors own the copyright to this work

There could be other copyright owners in addition to, or instead of, the authors
This can apply if:
« One or more of the authors contributed to this work as part of official duties during their course
of employment. Example employers where this can apply:
« Local government agencies (U5, UK, etc)
« Private companies
» Intergovernmental Organizations (IGOs) or Non-governmental Organizations (NGOs)
» There is a related clause outlined in the original statement of work

= The work has been contacted or ‘made for hire'

€ Affiliations
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Copyright Ownership

Journal of Adolescent & Adult Literacy

Demo HOA article
DOL10.1002jaal. 80826

Sign License Copyright ownershlip

v The following questions will establish who has copyrignt ownership over the work and help us provide you with the
correct license(s) to be signed and submitted

nt Det:

Funders

Affiliations v

CO pyri g ht Own ers h i p = Who does own the copyright to this work?

Copyright Ownership
In the event that copyright is held by muitiple owners, please select all that apply. Each copyrignt owner will be

required to sign 3 license. Instructions will be provided.

If the author chooses “No”, . deas
they are presented with _ . -
. N [~ Contributing authors
O pt I O n S to C h O O S e th e Applies if some of the authors own the copyrignt to this work. For authors that operate within
institutions, facuity often retain copyrignt for articles that they have authored. Please check whether

appropriate copyright
ownership from.

[l US. Government

Applies only if the work was authored as part of an author's official duties as a United States federal
government employee; such works are in the public domain in the U.S.

w Intergovernmental Organization (IGO) or Non-Governmental
Organization (NGO)

Applies if one or more autnors are employees of an 1GO or NGO. For example, World Health
QOrganisation, United Nations and their subsidiaries, World Bank, etc.

|| Other Government

Applies only if the work was authored as part of an author’s official duties for their respective countries
(excluding the US or any of the countries listed).

[] Private organization or company

This can apply to a private or commercial corporation to whom you are employed. This does not
typically apply to most universities and academic institutions.

Wl LEY PROPRIETARY & CONFIDENTIAL



Step 5:

Confirm Open Access Option




Open Access Option

Journal of Adolescent & Adult Literacy

Demo HOA article

Selecting Open 00110.1002s5150625
Access

. Sign License ?
AUthOF is presented g8 Do you want to make your article open access:’

With the ChOICG of Funders & Grant Details «

publishing their article o » @  Open Access
in Open access or <TA Agreement Name>

under the subscription e e
d I X Make your article freely available for everyone to read, copy, distribute and share.
maoael. Open Access Options
Publishing open access:
License Agreement Types « Enables the greatest possinle readership and multidisciplinary influence
- Allows your article to pe cited widely and achieve the greatest possible impact in your field
Licanse Submicsion « Complies with open access mandates - retain copyrignt and cnoose 3 Creative Commeons license

o If the Article Publication Cnarge (APC) is not covered by your institution, you can elect to pay for open access
publishing or keep your article as subscription-only for no charge.

Keep my article subscription- X
Copyright Yes, make my article open
<« 3 only -2
Ownership access

Wl LEY PROPRIETARY & CONFIDENTIAL



Step 6:

License Agreement Types




DOI:10.1002/ja31.80826

License Agreement Types

Sign License Select a Creatlve Commons (CC) license type

Funders & Grant Details « Based on the information you provided, these are your available license options and corresponding rights, which are
detailed more fully in the author agreement.

Affiliations v Before you select a license, please ensure that the license you select complies with any open access policies set by
your funder, institution, or other organization.

opyright Ownership v Unsure which CC BY license to choose for your open access article? Read our guide.

© The selection you make nas no impact on the Article Publication Charge (APC)

License Agreement Types

License Agreement

Licanse Submission [@]0) @O @O

Learn more Learn more Learn more

Authors can
Retain copyright and archive the work

If open access is selected, the author is asked to select a . - -

Creative Commons rights associated with the

Creative Commons license dependent on funding
source(s) reported and journal license permissions.

Copy. cite, and share - as long as they credit v v v
the autnor

Anyone can & &

Remix and tranzform tne work @

Anyone can v x

Redistrioute commercially (D

Select Select Select
ccey CC BY-NC CCBY-NC-ND

No additional cost No additional cost No additional cost

* Wiley will retain the exclusive right to commerciolly use the article

€ Open Access Options
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Step 7

License Submission




License Signing and Submission

Journal of Adolescent & Adult Literacy

Demo HOA article
DOI:10.1002/ja31.80826

Sign License License Submission
L] L]
S I g n & S u b .1 ,1 It Funders & Gran: Details  « Your progress will be saved should you need to return at a |ater date
Affiliations v License for Contributing authors

Please review the following license, enter your name, and submit tne license.

The next step is license signing. Sodsmowes
If the Responsible R WEETTI. o iy rorn e SN
Corresponding Author correctly

added a mandated funder as LICENSE AGREEMENT FOR PUBLISHING CC BY-NC

one of their original research i

funders for this paper, authors e e e

will automatically be asked to TR ——

Re: Manuscript or work entitied Al 260423, Journsd JAAL, Arsde type: Research Adide, Ringgaldid in submisson: 6879 BanxpE (the

review and sign a CC-BY license. .

for pubdicaban in Joumal of Adolescent & Adult Literacy (the “Joumal™)

publizhed by Wiley Periodicals LLC ("Wiley”™)

|— | agree to the OPEN ACCESS AGREEMENT as shown above and have obtained written permission from all other
contributors to execute this Agreement on their benalf.

Responsible Corresponding Author’'s name

ame here

& License Agreement Types

Wl LEY PROPRIETARY & CONFIDENTIAL



Step 8:

Order Confirmation




Order Confirmation

License and Order
Confirmation

Once the Responsible
Corresponding Author has signed
and submitted their license for
this article, their funding request
will be submitted.

Their funding request will then
appear in their institution’s Wiley
Open Access Account (WOAA)
dashboard immediately, for
review and approval.

Wl LEY PROPRIETARY & CONFIDENTIAL

WILEY Authors

Home My dashboard Resources v Find a journal

Back to Manage this Article

Your order and license have been successfully submitted

A confirmation has been sent to your email. You will be able to download the license from your dashboard.

Article details:
Journal of Adolescent & Adult Literacy
Al 260423, Journal JAAL, Article type: Research Article, Ringgoldld in submission: 6879 BanxpE

DOL:10.1002/53al.80826

Manage this article
Journal of Adolescent & Adult Literacy
Demo HOA article
DOI: 10.1002/3al.80826

Status: In Production

Grow the Impact of your research

8 Request for open access coverage Is belng processed

Your request for Virginia Museum of Fine Arts to cover your open access charges is being processed

View Order Details
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